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Helpful steps for adopting and implementing a smoke-free policy                                                            Adopted from, Smoke-Free New England Smoke-Free Policy Adoption Checklist                                                                                                                                  Centers for Disease Control, Healthy Homes Manual: Smoke-Free Policies in Multiunit Housing
· Decide on the scope of the policy you want and the timeline for implementing it. For example, will the policy apply to individual units as well as common areas, and will it apply to some or all buildings?  Will it apply to the whole campus or only some areas?  Also decide on how you will handle existing tenants who smoke in their units (e.g., they may be grandfathered in until their leases come up for renewal, and, then be required to comply).

· Meet with managers and staff, and educate them about the benefits of the policy. Have relevant information available should they want more evidence. 
· Use building meetings, notices, and signs to let tenants know that the smoke-free policy is coming. Begin several months before the policy’s effective date. 
· Hold a meeting for tenants to come and share their opinions and concerns about the policy. Invite local advocates and health experts (MATCH, American Lung Association, etc.) Use this opportunity to educate tenants on the dangers of second hand smoke (SHS) and the issue of SHS infiltration. Provide information on cessation resources available in your area,such as  the Connecticut Quitline at 1-800-Quit-Now, BecomeAnEx.org or www.ct.gov/dph/tobacco for local cessation programs.
· Make sure to identify SHS and SHS infiltration, not smokers, as the problem. Don’t use language or take steps make smoking tenants feel worse:  most smokers want to quit but have a hard time doing so.  
· Post available tobacco use cessation services. Provide support and encouragement to smokers who choose to quit. 

· Send tenants a letter formally notifying them of the new policy. Require all residents to sign a statement that they agree to comply with the policy. Enforcement of the policy for current tenants can begin on renewal of the tenant/renter lease, updated with the new smoke-free policy addendum. In the letter explain what the rules will be, results of violating the policy, your reasons for adoption and the date of implementation.
· Post proper signage to ensure your tenants and their guests are aware of the smoke-free policy. 
· Highlight your smoke-free units as an amenity in newspapers and web listings.

WE CAN HELP.  CONTACT MATCH FOR MORE INFORMATION OR TO SCHEDULE A PRESENTATION.

 Smoke-Free


Housing Policies


Steps for ADOPTING & IMPLEMENTING a Policy











